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Appointment Change and Confirmation Record

A request sent is not a cancellation confirmed.

Respect the provider's terms and record the status you can verify.

lllustrative example: An adult submits notice through the required route and receives an acknowledgement. The task stays
pending until a clear status response arrives, then the adult updates transport arrangements and records any remaining
action.

01 Check the booking and terms

Use actual instructions; this is not a guide to decisions about needed medical care.

Service and private booking record Date, time, and time zone

Notice deadline and method Stated charge or term to clarify

02 Prepare the adult request

Use truthful wording and minimum necessary private details.

Authorized adult and verified route Cancellation or rescheduling request

Status confirmation requested Unclear term and provider question
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Appointment Change and Confirmation Record / Review &
follow-through

03 Verify the response

Separate submission, acknowledgement, and confirmed status.

Notice submitted: date and method Response received

Actual appointment status verified Remaining charge or follow-up

04 Update the household handoff

Communicate the verified change and assign remaining work.

Household calendar update Transport or childcare adult informed

Remaining action, adult, and date Next-booking record adjustment
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